RESOLUTION OF PASSAIC VALLEY WATER COMMISSION
RESOLUTION NO. 24-093

DATE OF ADOPTION: July 24, 2024
RESOLUTION APPROVING DONATING ACCRUED DAYS
Introduced by Commissioner: DEPADUA
Seconded by Commissioner: COTTON
WHEREAS, the Passaic Valley Water Commission (“PVWC"”) has
determined that it is in the best interests of its workforce to permit employees
to voluntarily donate accrued benefit time, including sick and/or vacation
days, to a fellow employee of PVYWC who is suffering from a catastrophic health
condition or injury suffered by themselves; and
WHEREAS, PVWC has developed a Donated Leave Program which shall
govern the process of donating such days, attached hereto as Exhibit A; and
WHEREAS, PVWC shall administer the process of donating accrued
benefit time in accordance with the Donated Leave Program.
NOW THEREFORE, BE IT RESOLVED by PVWC in the County of
Passaic, New Jersey:
1. That the Commission hereby authorizes and approves the
Donated Leave Program.
2. That appropriate officers of PVYWC are hereby authorized and
directed to perform such acts and execute such documents as are

necessary to implement the terms and intentions of this



Resolution and the submissions provided in connection therewith,

as all set forth hereinabove.

RECORD OF COMMISSION VOTE ON FINAL PASSAGE
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Adopted at a meeting of Passaic Valley V\i/tte%%ymmission. -
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President Pro-Tem Sg%-.?t%ry ’
RIGO SANCHEz RU N. COTTON

This Resolution, when adopted, must remain in the custody of the
Administrative Secretary.

CERTIFICATION

I, LOUIS AMODIO, Administrative Secretary of the Passaic Valley Water
Commission in the County of Passaic, and the State of New Jersey do hereby
certify that the foregoing Resolution is a true copy thereof of the foregoing
Resolution duly passed and adopted by a majority of a legal quorum of the full
membership of the Passaic Valley Water Commission at its duly noticed and
convened meeting of the said Commission on July 24, 2024. j
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LQ‘UIS AMODIO
Administrative Secretary




EXHIBIT A

DONATED LEAVE PROGRAM

Passaic Valley Water Commission will permit employees to voluntarily donate accrued benefit
time, including sick and/or vacation days, to a fellow employee of the Employer who has exhausted
their own earned leave because of a catastrophic health condition or injury suffered by themselves.
which is expected to require a prolonged absence of at least sixty (60) days from work. The
Donated Leave Program will be administered in such a manner as to ensure the goals of the
program are met without interfering with any employee's rights to privacy as otherwise protected
by Federal or State law, rules or regulations.

Eligibility. A permanent full-time employee shall be eligible to receive donated sick or vacation
leave if the employee:

1. Has completed at least one year of continuous service;

2. Has exhausted all accrued sick, vacation, personal, compensatory and administrative leave as
well as all sick leave injury benefits, if any;

3. Has not, in the two-year period immediately preceding the employee's need for donated leave,
been disciplined in writing for chronic or excessive absenteeism, chronic or excessive lateness or
abuse of leave; and

4. Either:
a) Suffers from a catastrophic health condition or injury;

b) Requires absence from work due to the donation of an organ (which shall include, for example,
the donation of bone marrow).

Definitions.
"Catastrophic Health Condition or Injury" shall mean:

e With respect to an employee, a "catastrophic health condition or injury” is a life-threatening
condition or combination of conditions, or a period of disability required by his or her mental or
physical health or the health of the employee's fetus and requiring the care of a physician who
provides a medical verification of the need for the employee's absence from work for sixty (60) or
more work days.

"Leave Recipient" shall mean an employee who is desirous of accepting leave time accrued and
donated by fellow employees.

"Leave Donor" shall mean an employee who is desirous of providing, without compensation,

accrued sick, vacation, or personal days to a fellow employee dealing with a Catastrophic Health
Condition or Injury.



Procedure.

1. Written Request - An employee may submit a request, in writing, to the Director of Human
Resources to participate in the Donated Leave Program either as a Leave Recipient or Leave
Donor. A supervisor may submit a request to receive time on behalf of an employee unable to
make the request.

2. Medical Verification - The employee requesting the employee's acceptance as a Leave Recipient
shall submit to the Employer medical verification, signed by a physician licensed by the State of
New Jersey, concerning the nature and anticipated duration of the disability resulting from either
the catastrophic health condition or injury, or the donation of an organ, as the case may be. The
medical verification required for the receipt of donated leave shall include the nature and
anticipated duration of the catastrophic health condition or injury, or the donation of an organ.

3. Notice - Upon approval by the Director of Human Resources, the Department Head or
Supervisor shall, with the Leave Recipient's consent, post or circulate the employee's name along
with those of other eligible employees in a conspicuous manner to encourage the donation of leave
time. If the employee is unable to consent to this posting or circulation, the employee's family
may consent on his or her behalf.

Participation Requirements.

1. Leave Recipient must receive at least five (5) sick days or vacation days or a combination thereof
from one or more leave donors to participate in the donated leave program.

2. Leave Recipient may not collect temporary disability benefits (TDI) or worker's compensation
insurance benefits while utilizing time donated.

3. Leave Recipient is limited to a lifetime maximum of one-hundred and twenty (120) donated
sick days or vacation days and shall not receive any such days on a retroactive basis.

4. Leave Donors shall have remaining at least twenty (20) days of accrued sick leave if donating
sick leave and at least twelve (12) days of accrued vacation leave if donating vacation leave.

5. Leave Donor shall donate only whole sick days or whole vacation days and may not donate
more than thirty (30) such days to any one (1) recipient.



